Alcohol, Drugs and Smoking Policy and Procedure

Statement of Intent
Oughtrington Pre-School believes that the well being of children, staff, parents and volunteers is of paramount importance.
Aim

The Pre-School has a clear legal and moral obligation to ensure, as far as is practicable, the health, safety and welfare of its employees, the children in its care and the visitors to the premises. The Pre-School’s aim is to provide a healthy and safe environment for children to thrive and achieve their potential free from harm.  

Methods
Smoking and Vaping:

· No smoking and /or vaping is permitted on the premises including any outdoor areas that are used by children

· No smoking is permitted within session times. A designated area is provided and can be used outside session times, including comfort and lunch breaks.
· Such contents, cigarettes, vapes and lighting materials need to be kept in a secure place, such as the store room or an employees vehicle.

Alcohol/Drugs/Prescribed Medicines:

· Staff, volunteers and parents/carers are not permitted to commence duties if they are under the influence of alcohol or any other substance, which may affect their ability to care for children. Employees found to be, or suspected of, misusing alcohol or drugs in the workplace will be investigated under the disciplinary procedure.

· Individuals found or suspected to be under the influence of alcohol or illegal drugs will be asked to leave the premises immediately and offered appropriate assistance to ensure that they return home safely. The Supervisor will discourage the individual from driving and has a duty to report the individual to the police if necessary.

· Employees voluntarily disclosing that they have a problem with alcohol or drugs will be treated as any employee with an illness. In these circumstances, except in cases of gross misconduct, they would not be subject to Disciplinary Procedure provided that

           -    They undergo a complete programme of rehabilitation, and

· Their subsequent workplace behaviour and performance is satisfactorily maintained.

· The Pre School will provide confidential support to any employee seeking help; our aim is to assist in the rehabilitation and subsequent return to work of the individual.
· Staff who need to bring prescribed medicine to Pre-School must ensure that it is safely stored out of the reach of children. Prescribed drugs should be labelled with pharmaceutical instructions. Employees are responsible for checking the side effects of any such medication. Where the effects of the medication may impact on the individual’s ability to undertake their duties safely and effectively, they must inform their supervisor immediately. Information on personnel’s medication must be recorded on the each member’s annual suitability declaration.
Parents / Carers

If, upon collection of a child, the Supervisor believes a parent / carer is under the influence of alcohol or drugs and unable to care for the child responsibly, the following steps will be taken:

· The Supervisor will endeavour to speak with the parent/carer in a sensitive and confidential manner, away from other parents /carers.

· A staff member will telephone an emergency contact for the child and child will remain in the care of the Pre School until that contact arrives.

· If a staff member is unable to contact an emergency contact, it may become necessary to seek support from other services, such as the local police or Warrington Safeguarding Children’s Board. 

· In the event that the parent / carer dismisses the advice of the Supervisor and insists on taking the child, with the immediate intention of driving a vehicle, the Pre-School has a duty of care to report this to the police.

Confidentiality

Confidentiality does not mean secrecy and it may be necessary to share information when health and safety of the children, the individual or others may be put at risk.

Staff Well-Being:

· Medical references are taken up for all full time staff on appointment

· Staff with long term health problems (including substance/misuse problems) will be given unpaid leave of absence to enable them to recover

· Pre-School will support any such member of staff in the hope that they make sufficient recovery to enable them to return to work. Responsibility for deciding whether to allow the member of staff to return to work rests with the Chair of the committee
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